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1. OBHIUE IMOJIOKEHUSI
Hocumckast 6ubnuoreka —  (uixai, B JanpHeiiieM uMeHyeMas OMOIMOTEKOH,
sBIseTCs CTPYKTYpHBIM moapasnenenrneM MBYK «Ycre-Kynomckas Mby.
bubimoreka B CcBOe# paboTe OPHEHTHUPYETCS Ha YyIOBIETBOPEHHE KYyJIBTYPHBIX,
OoubmmoTeyHo-oubdaorpaduuecknx, MHGOPMAIMOHHBIX W JAPYTMX  3alpOCOB
MI0JIb30BATEIEH.
BubnanoTeka B CBOEH JeATeIbHOCTH PyKOBOJACTBYeTCsl 3akoHaMu P® «O 6ubanoreunomMm
nene», 3akoHoM PK «O 6ubimoreyHoM Jene ©  00S3aTENBHOM  3K3EMILIAPEY,
[IOCTAaHOBJIEHHUAMHU H PACTIOPSHKEHUSIMU OPraHOB 3aKOHOAATENIBHOM M UCIIOIHUTEILHON
practd P®, Pecnybiaumku Komwu, aiMUHHUCTpallid MYHHUIUIIAIBHOIO 00pa3oBaHUs
MyHHIMIAIbHOTO paifona «Ycrb-Kynomckuit», YcraBom MBYK «Ycre-Kynomckas
MbB», Hactosmum IlonoxxeHuEM.
[Mopsmox  goctyma K (OHAAM, II€peYeHb OCHOBHBIX YCIYI M YCJIOBHA HX
npeocTaBaeHus OHOIHOTeKoH onpenernsoTes B IIpaBuiax moap30Banus OMOIMOTEKOM.
CTpykTypy H INTaTHYIO YHCJIEHHOCTh OHONMOTEKHM yTBep:kaaeT aupexkrop Mb mo
COIJIaCOBAaHUIO C YIpaBJICHUEM KYJIbTYPbl M HALIMOHAJIBHON ITOJUTHKY aJMUHUCTPALUN
MO MP «Yctp-Kynomckuii».
CotpyaHuku OHONIMOTEKH IPHHUMAIOTCA Ha paboTy aupexkropoM Mb. Bee corpynnuku
OMOINOTEKH B CBOECH AEATEIHLHOCTH PYKOBOJICTBYIOTCS JOJDKHOCTHBIMHU MHCTPYKLUAMHU.

2. OCHOBHBIE 3AJTIAYN
Oprauuzaiys OuOIMOTEIHON SSITETHHOCTH Ha OCHOBE HOBEHIIMX MH(OPMAIMOHHBIX
TEXHOJIOTHI C HCIIONBb30BaHHEM KOPIIOPATHBHBIX TEXHOJIOTHH, IPEeI0CTaBICHUs
HOJIB30BaTENsIM MH(POPMALUK B JTOKATBHOM U YNAJICHHOM PEKUMaX, HHPOPMAI[HOHHAST
oIep)KKa U 00ydeHHe TOIb30BaTeNeH.
dopMupoBaHKe, OpraHu3anus 1 00eclieueHue COXPaHHOCTU €AMHOro OMOIMOTEYHOrO
¢oHIa, mpemocTaBlicHHEe OHOIMOTEUHBIX JOKYMEHTOB BO BPEMEHHOE II0JIb30BAHME
(GHU3MYECKIM U FOPUITIECKIM JIAIAM.
Cospnanne oomero CITA Ycre-Kynomckoit Mb: cuctemsl KaTaioroB Ha TpaJuIIMOHHBIX
M DJIEKTPOHHBIX HOCHUTENIAX, IOJTHOTEKCTOBBIX 0a3 [aHHBIX, IIPEJOCTaBICHUE
[0JIb30BaTeIsIM HH(pOPMAIMH O cOcTaBe €AMHOro (hOHIAa depe3 pa3iudHble (OpMBI
61O IMOTeYHOT0 NH(POPMUPOBAHHUS.
Pa3pabGoTka WHHOBAIIMOHHBIX OMOIMOTEUYHBIX IIPOEKTOB, YYacTHE B pealnu3aliy
roCcyIapCTBEHHBIX U MYHHUIIUTIATBHBIX IPOrPaMM Pa3BUTUS OUOIMOTEUHOTO Jena.
Ocy1iecTBaeHHe KYJIbTYPHO-IIPOCBETHTEIECKON NESTEIPHOCTH, Pa3BUTHE Pa3IHYHBIX
bopm oO1eHus ¥ 0ObeTUHCHUH YUTATENEH 10 HHTEPECaM.
VYuacTrie B pa3BUTHM TEPPUTOPHUU paiioHa BO B3aUMOJCHCTBHM C OpraHaAMH MECTHOI'O
CaMOyIIpaBJICHHUS, OpraHU3alMsIMU U  YUYPCKICHUSIMH Ha OCHOBE H3YUCHHS
HHGOPMAIMOHHBIX TOTPEOHOCTEH MECTHOTO COODIIIECTRA.
@dopMHpOBaHME  EAWHOTO  KPaeBEJUECKOro  HMH(OPMAIMOHHOTO  HPOCTPaHCTBA
OUOIMOTEK: CO3MIaHKe U ITONOJHEHUE HIIEKTPOHHBIX PECYPCOB, PACIPOCTPAHEHHE CPEIU
HACEJICHUSI UCTOPUKO-KPACBEIIECKUX 3HAHUH.
Pacmupenue penepryapa OHOIHOTEUHBIX YCIYT, B TOM YHCIIE M CEPBHCHBIX (IIIATHBIX).
OcyiiecTBlIeHHE XO3SIMCTBEHHOM 1€ATETBHOCTH.



3. OCHOBHBIE ®YHKIIUN
3.1. OkasbIBaeT o0s3aTelbHbIe GECTUIATHEIE YCIIYTH:
- IPEJIOCTaBICHIE HH(POPMALMH O HATHIKNH B (HOHIE KOHKPETHBIX JOKYMEHTOB;
- TPCIOCTABICHUE CIPABOYHONX W KOHCYIHTALIOHHOM ITOMOINM B IMOMCKE M BHIOGOpE
uHbOpMaIHH;
- IPSIOCTaBJICHUE BO BPEMEHHOE II0JIb30BaHHUE JOKYMEHTOB U3 OHONHOTEYHOr0 (OHNA,
TaKXkKe depe3 MeOUOIHOTEUHbIH a00HEMEHT U HEKTPOHHYIO JOCTABKY JOKYMEHTOB;

3.2. OkasbIBaeT NOMONHHUTENbHbIC OHOIMOTEUHBIE M CEPBHCHBIE YCIYIH, B TOM YHCIE
IJTATHBIE, B COOTBETCTBHM C IIpMKasoM O IIPeOCTaBICHHHM IUIATHBIX YCIyr B
6ubnuorexax MB.

3.3. OpranusyeT BHECTAallMOHAPHOE 0GCIY)KMBaHWe: GUOIMOTEUHEIE [TYHKTHL, HEPEBUKKH,
KOJUIEKTUBHEIC a0OHEMEHTEL.

3.4. VyactByer B KOMIIeKTOBaHMM (OHAA GUOIMOTEKH MyTeM KOOPAMHALHMM C OTAEIOM
(GopmupoBanns, wucHONB30BaHUS W OOPaGOTKH (OHIOB M KATAIOTOB HA OCHOBE
U3YYCHHUs UYHMTATEIBbCKOTO CIOpOCa, pa3leNioB  KHIDKHOTO (OHIA, IPOBEICHHS
COILIMOJIOTMYECKUX UCCIICTOBAHHIIM,

3.5. OcymecTBisieT yueT U pasMemneHne HOHIOB, 0OECTIETNBACT X COXPAHHOCTD, PEKUM
XPaHEHUs], pECTaBPAaIlHIO.

3.6. Bemer cucreMy OMOIMOTEUYHBIX KATAIOTOB M KAPTOTEK C IENIBIO MHOTOACIEKTHOIO
packpbITHs (POHIOB.

3.7. V3bIMaeT JOKYMEHTHI M3 OHONHOTEYHOro (OHIA COMVIACHO MOPAAKY HCKIIOUCHHS
JOKYMEHTOB, IIPOBOJUT HHBEHTAPU3AIUIO KHIKHBIX (hOH/IOB.

3.8. OGecrieunBaeT HeNOMyIIEHHE IIOCTYIUICHHS B OMOIHOTEYHBIE (OHILI IIEYATHOM
JIATEPATYPhl M HMHBIX MATEPUAJIOB, HOCSIIMX DKCTPEMHCTCKHM XapakTep, a TakkKe
JIUTEPaTyphl, HAHOCAIIEH BpEI 310POBBIO, HPABCTBEHHOMY H JyXOBHOMY pPa3BHTHIO
HECOBEPHICHHOJICTHHX, MPONMAraHupyroeld HacUIIHe, >KECTOKOCTh, MOpHOrpaduio,
HapKOMaHHIO, TOKCHKOMaHUIO, aHTHOOLIECTBEHHOE MOBEACHUE, COMEPIKAIIEH APYTYIO
HETaTUBHO BIHUAIONIYI0 Ha TpaXJaH HHQOpMauio (MCKIIOYEHHE COCTaBIAET
JTUTEpaTypa ¢ COACPIKaHUEM HAIMCTCKON M 9KCTPEMHUCTCKOM CUMBOJIMKH, B TOM YHCIE C
HCIOB30BAaHMEM H300paKeHHs CBACTHKH M MHBIX aTpuOYTOB HAIM3Ma B YU4EOHBIX U
IIPOCBETUTENILCKUX NEIAX, s GOPMHUPOBaHMs HETATHBHOTO OTHOLIEHHUS K HUICOJIOTHH
HallU3Ma U 9KCTpEeMU3Ma IIPU OTCYTCTBHH IPU3HAKOB IMPOIAraH/ (bl UX UIeH).

3.9. Opranusyer u NPOBOJHT MAaCCOBBIE MEPOIPHSTHS B COOTBETCTBHH C HHTEPECAMH W
HOTPEOHOCTSIMH IOJIL30BATEIEH.

3.10. Opranusyer Ha 6ase GHOMHOTEKH KITyObl, JIEOOUTENbCKUE OOBEIUHEHHS, KPYKKH
JUISL pa3BUTHUS TBOPUYECKOH IEATEILHOCTH.

311, Y4acTByeT B MEPONpPHATUAX IOBBIICHAS KBAIU(DUKALME, HPOBOIUMEIMH
IlentpanbHoli  OMONMOTEKOH, pecyONMKaHCKUMH H  (elepalbHBIME  IIEHTPAMH
MOBBIICHUS] KBAIA(DUKAIIHH,

812, Y4acTByeT B MEPONIPHATHAX, KOHKYPCaX, IPaHTaX PaliOHHOTO0, PeCIyOIHKaHCKOTO
1 (egepasbHOrO YPOBHSL.

3,13, CoznaeT ycnoBus A MOJNB30BAHUS YCIyraMd OHMOIHOTEKH MalOMOGHIBHBIME
TpyNIaMu HAceJICHUS, IPOBEIECHUE MEPOIIPUATHH B COOTBETCTBUH C IOCYIapCTBEHHOM
nporpammoit «Jlocrymnas cpema.

3.14. Y4acTBYeT B IPUBJICUCHUHN BHEOIOKETHBIX CPECTB.



4. BBAUMOOTHOLIEHUA

Ne HanmMeHoBaHHMe CTPYKTYPHOI'O Hoayuaer ot IIpenocraBisier
nojpasaeaeHust (puanaaa $puauaay
1 | dupexrop - ®opma otuetHOCTH | - TpymoBOIt TOTOBOD
6-HK - JIOMMKHOCTHEIE
- OOBsICHUTEIHHBIE HHCTPYKIIUY Ha
3aIHUCKH OT pabOTHHUKOB
HapylIuTenen O6ubnuorexku
TPYJOBOM - [Tonoxenue o
JUACITUTIIMHEI - buuane u 1pyrue
Tabenp yuera HOPMAaTUBHBIE
pabouero BpeMeHU JIOKYMEHTBI
- Ilman Ha roxg - Beinucku u3
- KBapranpHblil 0OT4eT | MpUKa30B, KOIIMH
IO BEHITIOJTHEHHUIO MIPUKA30B
KOHTPOJIbHBIX - Pemnenus
noxasaresei aTTEeCTAIlMOHHOM
KOMHCCUHU
- I'padux otmyckos
- [IpaBuna
BHYTPEHHETO
pacriopsaka
2 | byxramrepus - 3asgBIeHUS Ha - CrpaBk# 0 cpenHeit
IIPEeIOCTaBIICHUE 3apaboTHOI I1aTe
CTaHJapTHBIX - PacueTHslit uct
BBIUETOB HAYHMCIIEHHOU
- JImctku BpeMeHHO# | 3apabOTHOM I11aThI
HETPYJI0CIIOCOOHOCTH
3 | Meroauko-oubmuorpadudeckuil oraen - [IpoexTs! 1 rofoBBIE | - MeTonuueckas
IJTaHbI paboThI IIOMOIIb
- Ot4er ronoBoi - [Iman moAroToBKY U
TEKCTOBOM IePENOIrOTOBKU
- Exxemecsrunblit KaJ[pOB, ITOBBIIICHUE
OTYET O IIPOBOAUMBIX | KBaJIM(UKALUU
MEPOTIPUATHIX - CrpaBkH 110 UTOram
- Konkypcusie MIPOBEPKHU OHOTNOTEK
MaTepuabl
- Uadopmanus as
caiita Mb
4 | IlenTpanpHas aeTckas OMOIMoTeKa - [IpoexTsl u rooBEIE | - MeTonyeckas
IIJTaHbI paboTHI € IIOMOIIb
JIETBMU - CpaBku 1O UTOram
- OTuer ro1oBO¥ 1O MIPOBEPKHU OHOIHOTEK
pabote ¢ IeThbMH
5 | Otnen popmMupoBaHus, UCIOIB30BAaHUA U | - AKTHI Ha criicaHue | - Meronuueckas
00paboTku (POHIIOB U KATAJIOTOB JUTEpaTypBI IIOMOIIb
- PesaynpTaTsr - JloctaBouHbBIC
u3y4eHus GoHja KapTOYKH Ha
- 3asgBKU Ha HEePUOIUYECKUe
JUTEparypy 1o U3JIaHUS




KapTOTEKE O0TKa30B - CpaBku 110

- Criucok UHBEHTapH3AIHH
HEPHOANICCKUX KHIDKHBIX (DOHIIOB
U3IaHAN - CpaBky 110 UTOramM

IIPOBEPKH OHOIHOTEK

5. TIPABA

bubmuoreke UL BBIIIOJIHCHHS BO3JIOKEHHBIX Ha HEE (I)YHKIII/Iﬁ OpEaOCTaBJICHO IIPaBoO:.
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Brocuts npemoxenus mo gesrensaocta MB.

KonTponuposate KayecTBO IpPeNOCTaBISEMBIX YCIYT SKHIHIIHO-KOMMYHAIbHBIMH
ciyx0amu.

Ipenocranare MB B pasiMuHBIX yYPEXKACHHUAX, NPHHEMATh HEIOCPEACTBEHHOE
ydactie B paboTe CEeMHHApOB, KOH(MEPEHUMH II0 BOIPOCAM OHOIHOTEYHOH
HUH(POPMALMOHHO-0HOIHOrpaduuecKoil AEITETPHOCTH.

Bxomute B OubnuoTeunble OOBEIMHEHHMS B  yCTAHOBJIEHHOM JICHCTBYIOIIUM
3aKOHOJIATEIbCTBOM MOPSIKE.

Y4acTBOBaTh HA KOHKYPCHOM MIM HHOM OCHOBE B pealu3aluy (enepaibHBIX,
PETHOHAIBHBIX IIPOrPaMM  pa3sBUTHSA OWOIMOTEYHOrO Jeja 110 COTVIACOBAHHUIO C
nupextopom MB.

Onpenenars conepkaHue U KOHKPETHBIE (OPMBI CBOEH JAEATENIBHOCTH B COOTBETCTBHH
C LIEJIAIMH U 3aJla4aMU, YKa3aHHBIMU B [losiosxeHun.

PaboTHuky 6HOIMOTEKH HMEIOT [PAaBO HA BHEOUEPEHYIO ATTECTALIHIO.

6. JINKBUJALIUS 1 PEOPT AHU3AIIUSI
JlukBunanuss wu  peopraHmsanus — OHONMOTEK  OCYNIECTBIAETCS B  MOPSIIKE,
YCTaHOBJIEHHOM JICHCTBYIOIIMM 3aKOHOaTeNsCTBOM Poccuiickoit Menepanun.
Ipn JjmkBupammm w peopranmsanuy GuONMOTEKH paGOTHHKAM —TapaHTHPYETCs
COOJIFO/ICHNE UX MPaB B COOTBETCTBUHU C 3aKOHO/IATENBCTBOM Poccmiickoit Deneparun.




