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1. OBIIME ITOJOXEHUA
[lapueBckass OubimoTeka — GmiImai, B JanpHeineM HMeHyemas OHOIMOTEKOH,
gBngercs cTpykTypHbM noapaszaenenueM MBYK «Ycre-Kynomekas Mby.
bubimoreka B CBoel paboTe OPHUEHTHUPYETCS Ha YIOBIETBOPEHHME KYJIBTYPHBIX,
oubnuoreuHo-onbmmorpapudeckux, HMHGOPMAIMOHHBIX M JIPYTHX  3alpoCoB
10JIB30BATENEH.
Bubinoreka B cBOEH JeATEILHOCTH pykoBoacTBYeTcsl 3akoHamu P® «O 6ubnuorednom
nene», 3akomoM PK «O OubGnuoredHoMm jene M 00s3aTEIbHOM  IK3EMILIAPEY,
IIOCTAHOBJICHUSAMH M PACIOPSIKEHUSAMH OPraHOB 3aKOHOJATEIbHOM M MCIIOIHHUTEIBHOM
Bractu P®, PecnyOiukun Komu, agMHHHCTpanMM MYyHHIUIAIBHOTO 00pa3oBaHUsA
MyHHIUIIAIBHOTO paiioHa «YcTb-Kymomckuit»y, Yeraom MBYK «VYcre-Kynomekas
MbB», sHactosmum Ilomoxenuem.
[Mopsok  goctyma K - (OHIAAM, IepeYeHb OCHOBHBIX YCIYI M YCJIOBUS MX
npenocTasieHus 6ubnoTexoit onpenenstores B [IpaBunax monp3oBanusa OHOIHOTEKOH.
CrpykTypy ¥ INTaTHYIO YHCIEHHOCTb OMOMMOTEKM YyTBepxkiaeT aupekrop Mb mo
COTJIACOBAHHUIO C YTIpaBJIeHUEM KyJIbTYpPhl U HALIMOHAIBHON MTOJUTUKY aJIMHUHUACTPALIUH
MO MP «Ycte-Kynomckuii».
CotpyaHuky OHOIMOTEKH IPUHUMAIOTCA Ha paboTy aupexropom MbB. Bee cotpynaukn
OUOIMOTEKH B CBOEH JIESATEILHOCTH PYKOBOICTBYIOTCS JOJDKHOCTHBIMHI UHCTPYKIIUSAMHU.

2. OCHOBHBIE 3AJAYHA
Opraauzanys OHOIHOTEUHOM NEATEIPHOCTH Ha OCHOBE HOBEHIIMX MH(OPMAaIMOHHBIX
TEXHOJIOTUI C HCIIONL30BAaHUEM KOPIIOPATUBHBIX TEXHOJOTHH, IIpeloCTaBIEHUS
[0JIb30BaTe/IsIM HHPOPMALIUU B JIOKAIHHOM U YIQJICHHOM peXnMax, HH(popMaIoHHasl
0JyIep)KKa U 00ydIeHHne 110JIb30BaTeNei.
®opMupoBaHKe, OpraHu3alis U 00eclIeueHHe COXPAHHOCTH €IMHOr0 OMOIHOTEYHOrO
¢Gonma, mpemocTaBieHHe OMONMOTEUHBIX MOKYMEHTOB BO BPEMEHHOE IOJIL30BaHHE
(GU3MUECKUM ¥ IOPUIMUECKHUM JIULAM.
Cosmanne o6mero CITA Ycrs-Kynomckoit Mb: cuctemsl KaTaJIoroB Ha TpaJguLAOHHBIX
M DJIEKTPOHHBIX HOCHTEISIX, IIOJIHOTEKCTOBHIX 0a3 JaHHBIX, IPEeNOCTaBIICHHUE
[0JIb30BaTesIM HH(pOpMAIUK O cOocTaBe eIMHOro (oHAa Yepe3 pas3inuHble (HOPMBI
6uOIMOTEYHOr0 MHPOPMUPOBAHHUSL.
Pa3zpaboTka WMHHOBAIlMOHHBIX OHOJIMOTEUHBIX IIPOEKTOB, YYacTHE B pealU3alUU
rOCYIapCTBEHHBIX M MYHHUIUIAILHBIX IPOIPaMM pa3BUTHsI OMOINOTEYHOrO Jiea.
OcyIecTBIIeHHE KYJIBTYPHO-IIPOCBETUTEILCKON EATENHHOCTH, Pa3BUTHE Pa3IMYHBIX
¢dbopm obmieHnst U 0OObEAMHEHNN YUTATENEH 110 HHTEPECaM.
VY4actie B pa3BUTHH TEPPHUTOPHUH paiioHa BO B3aHMOJECHCTBHM C OpraHaMH MECTHOTO
CaMOYTIpaBJICHHS, OpraHM3aldsIMH ¥ YYPSKICHHSAMH Ha OCHOBE H3yUYCHHS
HHGOPMAITMOHHBIX MTOTPEOHOCTEI MECTHOTO cOOOITCCTRA.
@opMupoBaHHE  €IMHOTO  KpaeBeAUecKoro HMH()OPMAIMOHHOTO  IPOCTPAHCTBA
OubIMOTeK: CO3AaHKe U IIOIIOIHEHNE SIEKTPOHHBIX PECYPCOB, PACIPOCTPAHEHHE CPean
HaCeJICHUsI HCTOPHUKO-KpaeBeTUeCKUX 3HAHUH.
Pacmmpenue penepryapa GUOIHOTEUHBIX YCIIYT, B TOM YHCJIE M CEPBUCHBIX (ILUIATHBIX).
Ocy1ecTBieHNE X03IHCTBEHHOM IEITEILHOCTH.



3. OCHOBHBIE ®YHKIIUHN
3.1. Oxa3bIBaeT 00s3aTenbHBIEC GecaTHEIe YCIIyTH:
- IPENI0CTaBIeHNe HHPOPMAIMK 0 HATHYHK B (QOH/IE KOHKPETHBIX JOKYMEHTOR;
- IIPCROCTABICHAE CNMPABOYHON M KOHCYJIBTAIMOHHOH IIOMOIM B NOHCKE M BEIOOpE
uHpOPMAIUHY;
- IPEZIOCTABJICHAE BO BPEMEHHOC I0JIb30BaHUE JOKYMEHTOB M3 OHOIMOTEUHOrO hOHMA,
TaKKe yepe3 MexOUOINOTe bl aG0HEMEHT H BIIEKTPOHHYIO J0CTaBKY JOKYMEHTOB;

3.2. OkasblBaeT JOMOTHATEIBHBIC OUOIMOTEUHbIE M CEPBUCHDIC YCIIyTH, B TOM YHCIIE
IJTaTHBIC, B COOTBETCTBMM C [Ipnkasom o npenocTaBICHHH IUIATHBIX YCIyr B
6ubnuorexkax MB.

3.3. Opranusyer BHeCTal[MOHAPHOE OOCIIYKUBAHHE: GHOIHOTCUHDIE IIYHKTHI, TIEPEIBIIKKH,
KOJUIEKTUBHBIE A00OHEMEHTEI.

3.4. YyactByeT B KoMmIulekToBaHAU (hOHIA GUOIMOTEKM IIyTeM KOOPAMHALMH C OTIETOM
(GopmupoBanus, mcHons30BaHMS M 0OpaGOTKH (OHIOB ¥ KAaTAIOTOB HA OCHOBE
U3Y4CHHS YMTATENCKOTO CIpOCa, pasfieNioB KHIKHOTO (OHHA, IIPOBENEHHS
COLIMOJIOTHYECKUX UCCIIECAOBAaHHH.

3.5. OcymiectBisier yueT u pasMeleHre (OHIOB, 0GECTIETMBAET UX COXPAHHOCTD, PEKUM
XPaHEHUs], pECTaBpaIHIO.

3.6. Bener cucrteMy OMONMOTEYHBIX KATAJOrOB M KApTOTEK C IENBI0 MHOTOACIIEKTHOTO
pacKpeITUsS (POHIOB.

3.7. UsbiMaeT JOKYMEHTBI M3 OHOIMOTEYHOro (OHAA COIIACHO IOPSAKY HMCKIFOUEHMS
AOKYMEHTOB, IIPOBOJUT MHBEHTAPU3AIMIO KHIKHEIX (DOH/IOB.

3.8. OGecrieunBaeT HENONyIIEHHE IOCTYIUIEHHS B OUOTHOTEUHBIe (OHAEI IEYaTHOMN
JIATEPATYPbl U HHBIX MATEPHANIOB, HOCSIIIUX SKCTPEMUCTCKHM XapakTep, a TaKKe
JUTEPATYPhI, HAHOCSINEH BpEI 3I0pPOBBIO, HPABCTBEHHOMY U JYXOBHOMY Pa3BHTHUIO
HECOBEPIICHHOJICTHUX, MpPONAaraHupyIomedl HaCHIMe, XXECTOKOCTb, MOPHOrpaduio,
HAapPKOMaHHUIO, TOKCHKOMAHHUIO, aHTHOOIIECTBEHHOE MOBECHNE, COACpIKAIIEl Ipyryro
HETaTUBHO BJIMSIONIYI0 Ha TpaXkJaH HHPOPMAIMIO (UCKIIOUEHHE COCTaBIISET
IUTEpaTypa ¢ COACPIKAHMEM HALMCTCKON U SKCTPEMHUCTCKOM CHMBOJIMKHY, B TOM YHCIIE C
HCIIOJIb30BaHMEM H300paKEHHs CBACTHKH M MHBIX aTpHOyTOB HAlM3Ma B YUeOHEIX H
IIPOCBETUTCIILCKUX LENAX, Ul (OPMHUPOBAHUS HEMATUBHOIO OTHOINEHUS K HICOJIOTHH
HaIlM3Ma ¥ 9KCTPEMU3Ma [IPH OTCYTCTBHH NIPU3HAKOB IPOTIATAH/IBI X HIEH).

3.9. Opranusyer u MPOBOJXUT MAacCOBBIC MEDPOIpHSTHS B COOTBETCTBHH C MHTEPECAMH 1
IOTPEOHOCTSIMH TIOJIb30BaTENEH.

3.10. Opranusyer Ha 6aze GHOTHOTEKH KIyOBI, MOOUTENBCKHE 0OBEINHEHNS, KPYKKH
JUIS Pa3BUTHUS TBOPYECKOH JESITEIEHOCTH.

Dol ke Y4acTByeT B MEPONPHUATUSX IOBBIIEHAS KBATM(UKAIME, IIPOBOJUMBIMU
IlenTpanbHoii  OMOMMOTEKOH, pecHyONMKaHCKUMH ©  (DelepalbHBIMU  IEHTPAMH
IIOBBIIICHUS KBAJTU(UKAITHH.

Dialeds Y4acTByeT B MEPONIPUATHUSX, KOHKYpCaX, [PAHTaX PAHOHHOTO, PeCITyOIMKaHCKOTO
U QenepasbHOro ypOBHS.
313, Cozmaer ycnoBus Ul MONB30BAHMSA YCIyraMHM OMOIHOTEKH MAalOMOGHITHHBIME

TpyNIIaMU HAaCEJICHUS, IIPOBEAECHUE MEPONIPUATHI B COOTBETCTBHH C IOCYIapCTBEHHOM
nporpammoii «JloctynHas cpenay.
3.14. V4acTByeT B IpUBIICUCHUH BHEOIOIKETHEIX CPEICTB.



4. B3AUMOOTHOLIEHHUSA

No HaunmeHoBaHne CTPYKTYPHOI'O IMoay4aer ot IIpenocraBisier
noapasaeJIeHus $puanana dbuanany
1 | Aupekrop - ®opma otuetHOCTH | - TpyHOBOM JOrOBOP
6-HK - JloixHOCTHBIE
- OOBACHUTENBHBIE UHCTPYKIIMHU HA
3aIMCKH OT pabOTHUKOB
HapyumuTenen OUOIMOTEKH
TPYIOBOH - [lonoxenue o
JUACITUTLIAHEI - ¢bunmane u apyrue
Tabenp yueta HOpPMaTUBHBIE
pabouero BpeMeH! JIOKyMEHTBI
- [Iman Ha rox - Beimucku u3
- KBapTanpHelit OTUET | IPUKA30B, KOIIUH
IO BBITTOJTHEHHUIO IIPUKa30B
KOHTPOJIBHBIX - Pemenus
rokKasareseu aTTECTAllMOHHON
KOMUCCUHU
- I'padux otmyckoB
- [IpaBua
BHYTPEHHETO
pacropsaka
2 | Byxranrepus - asgBICHUS HA - CrpaBk# 0 cpeiHei
MIPeIOCTaBIICHUE 3apabOTHOM 11aTe
CTaHJAPTHBIX - PacueTtHslit muct
BBIUETOB HAYMCIICHHON
- JIucTKHM BpeMeHHOH | 3apabOTHOMH IIAThI
HETPYJ0CIOCOOHOCTH
3 | Meroauko-6ubmuorpadudeckuil oTaen - [IpoexTs! ¥ rotoBEIe | - MeToauueckast
IUTaHbl paboTHI IIOMOIIb
- OTtuer I‘OIIOBOfI - ITman IIOATOTOBKH U
TEKCTOBOM MIEPENOITOTOBKH
- ExxemecsiunbIii KaJIpOB, MIOBBIIIEHUE
OTYET O NPOBOAMMBIX | KBaJIH(UKAIUU
MEPOIPHUATHAIX - CripaBKH 110 UTOTam
- Konkypcusie IpOBEpKU OMONINOTEK
MaTepuabl
- Uadopmarus ms
caiita Mb
4 | LenTpanpHas neTckas 6ubimorexa - IIpoekTs! ¥ roj1oBBIE | - MeToauueckast
IUIaHbI paboTEHI € IIOMOIITb
JIETbMU - CrpaBk# 10 UTOram
- OTyer roJ10Bo# 1O IIPOBEPKH OUOINOTEK
pabote ¢ eThMH
5 | Otmen popMupoBaHus, UCIOIB30BaHUA U | - AKTHI Ha cuucanue | - Meromudeckas
00paboTku (HOHJOB U KaTaJOrOB JTUTEPaTyPBI IIOMOIIIb
- Pe3ynbTaThl - JloctaBouHble
u3ydenus poHga KapTOYKH Ha
- 3asBKH Ha [IEPHOIUIECKHE
JUTEPATypy IO W3JTaHUS




KapTOTEKE O0TKa30B - CnpaBku 110

- Criucox HHBEHTapH3aluu
IEPHOIUICCKHAX KHIDKHBIX ()OHIOB
U3 1aHui - CopaBku 1o utoram

IIPOBEPKU OUOIHOTEK
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S. ITIPABA
bubnmorexe 1ist BRITONHEHIS BO3NOXKEHHBIX HA Hee (YHKIMH IIPEZOCTABIICHO TIPaBO:
. BHOCUTS npenioxkenus no aesrensrocti MB.
- KOHTpO/MpOBaTh  KayecTBO MpPEeJOCTABIAEMBIX YCIyT XKMITUIIHO-KOMMYHaJIbHBIMHU
ciayxx6amu.,
IlpenocraBnate MB B pasiMuHBIX yYpeXIEHHSX, IPHHUMATEH HEIIOCPEJICTBEHHOE
ydactHe B paboTe CeMHHApOB, KOH(EPEHIMH [0 BOIPOCAM OWOIHOTEYHOH U
UH(OPMaAUOHHO-OUOIHOrpaduIeCcKON eI TeTLHOCTH.
Bxoxgute B OHMONMOTEUHBIE OOBEJMHEHHS B YCTAHOBICHHOM JEHCTBYIOITIM
3aKOHOJATEILCTBOM IMOPSIKE.
YyacTBOBaTh HAa KOHKYPCHOH MIIH HHOH OCHOBE B peanmsamud (efepaibHBIX,
PETHOHANIPHBIX TPOTPaMM  DPa3BUTUS OUONHMOTEYHOTO Jena IO COTJIACOBAHHIO C
aupekropom MBb.
Omnpenenars cofepkaHue U KOHKPETHbIE (GOPMBI CBOEH NEATEIPHOCTH B COOTBETCTBHH
C LIEJIIMH M 3aJja4aMy, yKa3aHHbIMH B [ToJ10xeHuH.
PaGoTHuKY GUOIMOTEKN UMEIOT IIPaBO Ha BHEOYEPEIHYIO aTTECTAIHIO.

6. JJUKBUJAIIUS U PEOPTAHU3ALIUS
JlukBujanms  w  peoprammsanus  GHONMOTEK  OCYIIECTBIAETCS B HOPSIKE,
YCTaHOBJIEHHOM ACHCTBYIOIMM 3aKOHONATEILCTBOM Poccuiickoi demeparum.

6.2.Ilpn nuKBHZAUMM WM peopraHM3auMM OMONMOTEKM paGOTHHKAM rapaHTUpyeTcs

COOIMO/IeHHE X IIPaB B COOTBETCTBHH C 3aKOHONATENLCTBOM Poccuiickoit Penepamun.




